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1. O6mue no.10KeHU

1.1. Hacrosimee [Topsijiok paspaboTaH /i MyHHIHIIATBHOTO OO/ KETHOT'O JIOLIKO/IBHOTO
00pa30BaTEeIbHOIO YUPCKICHUA eTcKuil cajl KOMOMHMPOBAHHOTO BHA No 36 «KpacHast
rBO3IMKa» (1asee no TekcTy - OY), B COOTBETCTBHM C:

+ BegepalibHBIM 3aKOHOM OT 29.12.2012r Ne 273-®3 «O6 oOpasoBaHnu B Poccniickoi
denepaunn»:

« OeepaibHbIM 3aKOHOM OT 02.05.2006r Ne 59-®3 «O nopsijike pacCMOTPEHUA oOpatleHni
rpaian Poceniickoit deaepatnn»:

« Verasom OV, yTBEPKICHHBIM IMTPHKA30M MY «YnpasieHne 00pazoBanms aAMHHHCTPALMH
ropoza [lsTuropeka» Ot 02.12.2015r. Ne 965.

1.2 TTo/0KeHHEM PeryTHpyIOTCs PaBOOTHOUICHHS. CBS3AHHBIE ¢ peasi3anmeii rpakiaHamH
TpaBa Ha 0OpaIIeHKC. B OV. ycTaHaB/IMBAETCs MOPA/I0K pacCMOTPCHHA oOpallleHHH IpazkI1aH.

0GB IMHEHHH IPakKIaH, B TOM YMCIE IOPHIIHHECKIX THIL. OV 1 ero J10.KHOCTHBIMHU JTHHAMH. d
TAK3KE TTOPSAI0K OPraHm3alii IPUEMa Ipask 1aH.
1.3.YcranoBeHHbI HacTosim [0107KeHHEM HOPHI0K paccMOTpCHHS oOpalleHUH rpakian

pacrpocTpaHseTes Ha Bee OOpalIeHHs TPAK/1aH. 3a HCKITIOUCHHCM obpalleH1ii. KOTOPBIC
[I0JUTEXKAT PACCMOTPEHNIO B MHOM TTOPSIKE. YCTAHOBJICGHHOM (heieparibHBIMHU
KOHCTHTYLIMOHHBIMH 3aKOHAMH 1 HHBIMH e 1epabHBIMU 3aKOHAMMH.

1.4.YcranosrienHbli nacTosmum [o10)KeHHEM MOPA/IOK paccMOTPEHUS oOpallleHUH rpaxk1aH
pacrpoCTPaHsIETCst Ha PABOOTHOLICHH, CBSI3aHHBIE ¢ PACCMOTPEHHEM oOpatieHui
MHOCTPAHHBIX TPANKIAH H JIHIL 53 TPAKIAHCTEA. 34 HCKITIOUCHHMEM CITYHaeB, YCTAHOBICHHDBIX
MEsK/YHAPOIHBIM JIOTOBOPOM Poccniickoii @eepannn win (e epaibHbIM 3aKOHOM.

1.5. PaccMoTpeHHe oOpallleHHil rpa/IaH sBIACTCA 0Bs13aHHOCTBIO 3aBetytouiero OV uin ero
3aMecTHTENEH, KOTOPBIE HECYT NEPCOHATBHYIO OTBETCTBEHHOCTD 3@ OpraHu3alfio padoThl 1o
PACCMOTPEHHMIO O0pAllICHUH rpazkIat i HX [PHEMY B COOTBETCTBHH C 3aKOHOAATETHCTEOM
Poccniickoit detepallni ¥ HACTOSIIHM [To/10/KEHHEM.

1.6. B HacTosmem [10710KeHIH HCTIOIB3YIOTCH CIICAYIOUINE OCHOBHBIC TEPMHUHBI:
ofpauerue 2paxcoarnuna (Jlaice obpaliieHne) — HarpasICHHBIC B OV B MUCbMEHHOH
dopye win B popume XICKTPOHHOTO JIORYMEHTA Hpe;LI0/KEH e, 3asBICHAC HTH kasto0a. a TaKKe
yCTHOE OOpallleHHe IPAKIAHIHA B 00pa3oBaTEILHOC YHPEAIICHUC:
asBIICHHE — MPOChOA IPaKIaHHHA O CO/ICHCTBIN B peasi3aliy €ro KOHCTHTYIHOHHBIX TIPAB ¥
cBOGOL W KOHCTHTYIIHOHHBIX TIPaB 1 CBOOO.L APy THX JIHIL. AMB0 COOOIICHHE O HAapyLICHHUH




3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, HEAOCTAaTKax B padore OV M HOMKHOCTHBIX
T, 100 KpuTHKa nearenbHocTd OV U T0HKHOCTHBIX JIUIL;

3ane1eHue — Mpoch0a rpaKJaHuHA O COJICUCTBUM B PEAIM3allU €T0 KOHCTUTYIIHOHHBIX TIPAB U
CBOOOJT MJIM KOHCTUTYIIMOHHBIX TIpaB W CBOOOJ IPYrux JWIl, JUOO COOOIIEHUE O HapYyIIEHUU
3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, HEJAOCTAaTKax B padore OV M HOMKHOCTHBIX
JINIL;

Jcanoba — mpocbba TPpaKIAHWHA O BOCCTAHOBICHMHM WJIM 3alllUTE€ €0 HAPYIICHHBIX TPAaB,
CcBO0O]T MM KPUTHUKA NIeATeTbHOCTH OY U TODKHOCTHBIX JIUIL;

00JIHCHOCHIHOE TUYO — JHI0, TIOCTOSTHHO, BPEMEHHO WJIM IO CHENUaJIbHOMY IMOJTHOMOYHIO
OCYIIIECTBJISIONIEE 3aKOHHBIX MHTEPECOB JUOO MpaB, CBOOO UM 3aKOHHBIX MHTEPECOB JAPYTUX
nut; GyHkuu npeactaButeliss OY 0o BBHIMOIHSIONIEE OPraHU3aIMOHHO -PaCOPSIUTEIbHEIE,
aMUHUCTPATUBHO- X03siiicTBeHHBIE (yHKIUU B OY.

2. IIpaBo rpaxaaH Ha o0palleHne, MPaBa U TAPAHTHHU 0e30MACHOCTH TPAKIAHUHA B CBSI3H
€ pacCMOTpeHHeM ero odpameHust

2.1. I'paxgane uMeroT mpaBo obpamatecs B OY nU4yHO, a Tak)Ke HANPABIISATh UHAUBUIYATIbHBIC
U KOJUIGKTUBHBIC OOpallleHus, BKIOYas OOpamieHuss OObEIMHEHWH TpakJaH, B TOM 4YHCIE
IOPUINICCKUX JTUII.

2.2. 'paxknane peanusyroT NMpaBo Ha oOpanieHue cBOOOIHO U T0OPOBOIBLHO, HE HapyIlas MpaB U
CBOOO/IbI APYTUX JIUII.

2.3. PaccmoTtpenue obparieHuii rpaxaaH OCyIIEeCTBISETCS OSCIUIaTHO.

2.4. Tlpu paccMOTpeHUH OOpalieHHs] JOHKHOCTHBIM JHIOM (3aBeayromiuMm) OV rpaxaaHuH
MUMEeT IPaBo:

* PEACTABIATh JOTIOJHUTEIBHBIC TOKYMEHTHI M MaTepualbl 00 00pamarbest ¢ mpoch0oit 00
WX UCTPeOOBAHNH, B TOM YHCIIEC B JIEKTPOHHOU opme;

* 3HAKOMHTBHCS C JOKYMEHTaMH W MaTepuallaMH, KacarollUMHUCS PACCMOTPEHHUs OOpaiieHwus,
€CITM 3TO HE 3aTparuBaeT NpaBa, CBOOOJBI W 3aKOHHBIE WHTEPECHl APYrHX JHUIl U €CIU B
VKa3aHHBIX JIOKYMEHTaX M MaTephajaXx He COAEPKaTcs CBEICHHUs, COCTaBJISIOIINE
rOCYJapCTBEHHYIO MM MHYIO OXpaHsIeMyIo deepalbHbIM 3aKOHOM TaiiHY;

* IOJy4aTh NHCHMEHHBIH OTBET IO CYIIECTBY ITOCTABICHHBIX B OOpAIlEeHWH BOIIPOCOB, 3a
WCKITIOUEHHEM CJy4aeB, YKa3aHHBIX B rjaBe 7 Hacrosimero IlonoxeHus, yBeIOMIICHHE O
nepeajipecaliid  MMHCbMEHHOTO OOpamieHusi B TOCYJapCTBEHHBI OpraH, OpraH MECTHOTO
CaMOYIpaBJIeHHUs] WM JODKHOCTHOMY JIMIY, B KOMIIETCHIUIO KOTOPBIX BXOJUT pEIICHHE
MIOCTaBJICHHBIX B 0OpaIleHuH BOIIPOCOB;

e oOpamarbcs € HKAI0O00W HAa NPUHIATOEC MO0 OOpAICHUIO pEHICHHWE WIM Ha JIeHCTBHUE
(6e3meiicTBIE) B CBA3U C PACCMOTPEHHEM OOpaIIeHHs B aIMUHUCTPATUBHOM U (WJIH) CyeO0HOM
MOPSAKE B COOTBETCTBUU € 3aKOHOIATENLCTBOM Poccuiickoit @enepannu;

* 00pamaThCs ¢ 3asBJICHUEM O TPEKPAIEHHH PACCMOTPEHUS 00pAIICHHUS.

2.5. 3ampemiaeTcs mpecieOBaHUE TpakJAaHWHA B CBs3U C ero oOpamenuemM B OY wmiam K
JOJDKHOCTHOMY JIMIY C KPUTHKOW JAEATEIBHOCTH YUPEKACHUS MU JOJHDKHOCTHOTO JIMIA JINOO B
[EJISIX BOCCTAHOBIICHHS WUTM 3alllUTHI CBOWX IpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB JHOO TpaB,
cBOOOT ¥ 3aKOHHBIX HHTEPECOB JPYrUX JIAL.

2.6. Ilpu paccMoTpeHnn oOpaleHnus He JOIMyCKAaeTCsl pa3rialieHie CBEICHUI, COIEPIKAIINXCS B
oOpamieHny, a TaKkKe CBEACHUH, KacaloNIMXCsl YaCTHOW KU3HH TpaXIaHHHA, 0€3 ero COorJiacHsl.
He sBnsiercst pasriameHHeM CBEACHUH, COIepKamuxcs B OOpalleHWH, HampaBJIeHUE
MUCHMEHHOTO OOpalieHusl B TOCYJapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPABIICHHS WIIH
JOJDKHOCTHOMY JTUITY, B KOMITETEHIIUIO KOTOPBIX BXOJUT PEIICHNE MOCTABICHHBIX B 00palieHIH
BOIIPOCOB.



3. TpeGoBaHusi K NMCbMEHHOMY 00palIeHUI0

3.1. 'paxx1aHUH B CBOE€M NMUCHBMEHHOM OOpalieHuH B 00sA3aTEIbHOM IMOPSIIKE YKa3bIBaeT MO0
HAaUMEHOBAHUE YUPEKIEHUS, B KOTOpOE HaIlpaBisieT NUCbMEHHOE oOpallieHue, 1100 GpaMuinio,
UM$, OTYECTBO COOTBETCTBYIOUIETO JOJHKHOCTHOIO JIMIA, JINOO TOJKHOCTHh COOTBETCTBYIOILETO
JUIa, a TaK)Ke CBOM (DaMIIIMIO, UMSI, OTYECTBO (TOCIeHEe —IIPH HAJIMYKHU), TIOUYTOBBIN ajpec,
[0 KOTOPOMY JOJIKHBI ObITh HAIpaBJIEHbl OTBET, YBEAOMJICHHE O Iepeajpecaluu oOpalieHus,
U3JIaraeT CyTh MPeII0KEHNUs, 3asBICHUS WU 5Kajlo0bl, CTAaBUT JIMYHYIO MOANKCH U JaTy.

3.2. B ciyyae HEOOXOAMMOCTH B MOATBEP)KJIECHUE CBOUX JOBOJOB TIPaXIAHWH MpUJIAraeT K
MMCbMEHHOMY OOpAIEHUIO JOKYMEHTBI U MaTepUaibl TM00 UX KOHH.

3.3. OOpaienue, nocrynupumiee B OV B (¢dopMe 3IEKTPOHHOIO JOKYMEHTa MOJUIEKUT
PAacCCMOTPEHHUIO B TIOPANKE, YCTaHOBIEHHOM HactosmuMm [lomoxxenuem. B oOpamenun
rpaXJIaHUH B 00s3aTEILHOM MOPSIKE YKa3bIBaeT CBOU (PaMUIINIO, UM, OTYECTBO (TIOCIIEeIHEE —
IpU HaJIU4YMHK), aJpec 3JIEKTPOHHOH IMOYTHI, €CIM OTBET JOJDKEH ObITh HampasiieH B (opme
AJIEKTPOHHOTO JOKYMEHTa, W TIOYTOBBIM aJpec, €cld OTBET JOJKEH ObITh HalpaBieH B
NUCbMEHHOM Qopme. ['pakgaHuH BHpaBe MNPUIOKUTH K TaKOMY OOpAaIEHUI0 HEO0OXOIUMBbIE
JOKYMEHTBl U MaTepHalibl B 3JIEKTPOHHOHN (opme MO0 HarpaBUTh YKa3aHHbIE JOKYMEHTHI U
MaTepHalIbl UM UX KO B MUCbMEHHON QopMme.

4. HanpaB.ﬂe}me H perucrpanvs NMCbMEHHbBIX oﬁpameﬂm”l rpaxxaaH

4.1. Bce nocrynaromue B OY nucbMeHHbIE 00pallleHus rpakJjaH NPUHUMAIOTCS, YIUTHIBAIOTCS
U PETUCTPUPYIOTCS B TEUCHHE TPEX AHEW ¢ MOMeHTa moctymieHus B OY WM JODKHOCTHOMY
JMLLY.

4.2. IluceMeHHOe oOpalieHue, cojepKallee BOINPOCHL, PEIIEHHE KOTOPhIX HE BXOJIUT B
koMmriereHIMoo OY WM JNOJDKHOCTHOIO JIMIIA, HANpaBiseTCs B TEUYEHUE CEeMH JIHEH co JHS
perucTpanyy B COOTBETCTBYIOUIUMN OpraH WM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMILY, B
KOMIIETCHIIMIO KOTOPBIX BXOJHUT pEIICHHE TIOCTaBJICHHBIX B OOpalIeHHH BOIPOCOB, C
YBEAOMJICHUEM TIpa)<IaHWHA, HaIpaBUBIIEro oOpalleHue, O Iepeajapecanu oOpalleHus, 3a
WCKIIFOYCHHEM CITydasi, yKa3aHHOTO B 11.7.6. HacTosmero [lomoxxenus.

4.3. B ciydae, eciu pelieHue OCTaBICHHbIX B MMCbMEHHOM OOpallieHuy BOIPOCOB OTHOCUTCS K
KOMIIETEHIINN HECKOJIBKMX TOCYJapCTBEHHBIX OPTaHOB, OPTraHOB MECTHOTO CaMOYIIPAaBJICHUS
WIA JOJDKHOCTHBIX JIMI], KOIMHUS OOpalleHus] B TEYCHHWE CEMH JHEH CO JHsS PEeTUCTpPAIUH
HaNpaBJsieTCsT B COOTBETCTBYIOIIME TOCYIAAPCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYNpPaBJIEHUS WIH COOTBETCTBYIOIIUM JOJIKHOCTHBIM JIHIIAM.

4.4. 3anpeuniaeTcsi HampaBJIATh kKajJo0y Ha PacCMOTPEHHE B TOCYAApPCTBEHHBIM OpraH, Oprax
MECTHOTO CaMOYIPaBJICHUS WIH JOHKHOCTHOMY JIMILY, pelieHHe WM aeicTBue (Oe3aeiicTue)
KOTOPBIX 00XKamyercs.

4.5. B cnyuae, ecid B COOTBETCTBUHU C 3alperoM, MpeaycMoTpeHHbIM 1.4.4 Ilomoxxenus,
HEBO3MOXXHO HaIlpaBJeHHE >KaJloObl Ha pPacCMOTPEHHE B TOCYAAPCTBEHHBIM oOpraH, OpraH
MECTHOTO CaMOYIPAaBJICHHUS WM OJDKHOCTHOMY JIAIY, B KOMIIETCHIUIO KOTOPBIX BXOJHT
pellleHHe TIOCTaBJIEHHBIX B OOpallleHHH BOIMPOCOB, 3Kajo0a BO3BpALACTCS TIPAKIAHUHY C
pa3bsiCHEHHEM €ro IpaBa o00XKaJoBaTb COOTBETCTBYIOLIUE pELIEHHWE WM JIeWCTBHE
(6e3meiicTBIE) B yCTAHOBJIICHHOM TOPSAKE B CY/I.

4.6. Benmenue  nenompou3BOJACTBA IO OOpallleHUsIM  TpaXJaH  OCYLIECTBIISIETCA
JIeIOIIPOU3BOIUTEIIEM.

4.7. PeructpanioHHBIM HOMEp OOpaIIeHHs YyKa3bIBa€TCSI HAa CBOOOJHOM MeECT€ OOOpPOTHOM
CTOPOHBI MOCJEAHEro JHUCcTa oOpalleHus. PerucTpaioHHbIiI HOMEP COCTOUT M3 MOPSAKOBOIO
HOMEpa M MHJIEKCa >KypHajla perucTpauuu oOpallleHHi TpaxkJaH COIJIACHO YTBEP)KIECHHOMU
HOMEHKJIaType Jnen yupexzaenus (Hampumep: 1/01- 21). KonBepTbl, B KOTOpBIX MOCTYIHIN
MMCbMa, XpaHATCS B TEUYEHHWE BCEro IepHoJAa paspelieHus oOpallleHul, IociIe Yero
YHHYTOXKAFOTCS.



4.8. [ToBTOpHBIE OOpAIleHHs] PETUCTPUPYIOTCS TaK K€, KaK U nepBuuHble. [Ipu 3TOM B jxypHaie
perucTpanuu oOpallleHuil rpaxJaH M Ha 000pOTe IOCIEIHEro JIMCTa OOpalleHMs JeJ1aeTcs
[IOMETKA «IOBTOPHO» C YKa3aHUEM PETUCTPALIMIOHHOTO HOMEpA MPeIbIAYIEro 00palieHus.

4.9. I1oBTOPHBIMHU CUUTAIOTCS OOpaleHUs], TOCTYNUBIINE OT OAHOTO U TOTO K€ JIMIIA [10 OJTHOMY
U TOMY K€ BOIIPOCY, B KOTOPBIX:

* oOkalyeTcs peuieHue, NPUHATOE Mo NMpeAbIAylIeMy oOpallieHuto, noctynusiiemy B OVY;

* cOO0IAETCsI 0 HECBOEBPEMEHHOM PAaCCMOTPEHHUU IPEAbIAYIEro 0OpalleHus, €CIIM CO BpEMEHU
€ro MOCTYIJICHUS! UCTEK YCTAaHOBJICHHBIN 3aKOHOJATEILCTBOM CPOK PACCMOTPEHUS;

* yKa3bplBaeTCsl Ha Jpyrue HEIOCTATKH, MAOMYIIEHHbIE IPU PACCMOTPEHUH WU pa3pelieHuu
MpeABIIyIero oOpamnieHusl.

4.10. B ciyuae ecnu MoBTOpHOE OOpallleHUE BBI3BAHO HAPYIIEHHEM YCTAaHOBJIEHHOTO MOpPsAKa
paccMOTpeHus 0OpallleHHid, 3aBelyolias yIpeKICHUEM IPUHUMAET COOTBETCTBYIOIINE MEPHI B
OTHOIIIEHUH BUHOBHBIX JIUI U O Pe3yJIbTaTaXx pPacCMOTPEHHs 0OpalieHus] COOOLIAET 3asiBUTEIO.
4.11. OOpailieHusi OJTHOTO U TOTO K€ JMIAa 10 OJHOMY M TOMY K€ BOIIPOCY, HalpaBlieHHbIE
HECKOJIbKUM aJipecaTtaM U NepeciiaHHble UMU JIJISl pa3pelieHUs B BBILIECTOSIYIO OpraHUu3alltio,
paccMaTpuBaOTCs Kak IepBUYHBIE.

5. PaccMoTpeHue oOpameHust

5.1.06pamenue, nocrynusiiee B OV win AOKHOCTHOMY JIMIY B COOTBETCTBHUM C HUX
KOMIIETEHINEH, TIOJUIC)KHUT 0053aTEIbHOMY PACCMOTPEHHIO.

5.2. Bce mnocrynuBmine oOpallleHHs IOCJie PErucTpaluy pPAcCMaTPUBAIOTCS 3aBEIYIOLIUM
YUpEXKJACHUEM, KOTOPBIN OIpeneseT WCIIONHUTENS. 3alpemaeTcs HalpaBlsTh JKajloly Ha
paccCMOTpeHHE JOJDKHOCTHOMY JIMIlY, pEIICHHe WM JeiicTBue (0e3meiicTBUE) KOTOPOTo
oOxainyercs.

5.3. 3aBenymoomuid, €e 3aMEeCTUTEIM M JApYrue AODKHOCTHBIE JIHMIAa NPU PACCMOTPEHUU H
paspenieHnu 00paleHui TpaXkKIaH:

* oOecneunBalOT 0OBEKTHBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE PAaCCMOTPEHHUE OOpallieHus, B
cilydae HeOOXOJMMOCTH —C YJacTHEM I'pakIaHMHa, HAIpaBUBIIIEro OOpaIieHue;

* 3alpamiBarOT, B TOM 4YHCIE B JIIEKTPOHHOH (opme, HE0OXOAMMBIE IJIi PAaCCMOTPEHUS
oOpamnieHus JOKyMEHTBI U MaTepHajibl B JPYrUX TOCYAapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIIPaBIICHHS] M Y MHBIX JOJDKHOCTHBIX JIMI, 32 UCKIIFOYCHHEM CYJOB, OPTaHOB JO3HAHUS H
OpraHOB MPEIBAPUTEIHHOTO CIICICTBUS;

* MPUHUMAIOT MEphl, HANPaBJICHHbIC HAa BOCCTAHOBIICHHE WJIM 3allUTy HApYIICHHBIX IPaB,
cBOOO/T ¥ 3aKOHHBIX HHTEPECOB I'PaXKIAHIHA;

* JAIOT THUCHMEHHBIM OTBET MO CYIIECTBY ITOCTAaBICHHBIX B OOpAalIeHWH BOIPOCOB, 32
WCKJTFOUEHHEM CITyJaeB, yKa3aHHBIX B ri1aBe 7 HacTosero [lomoxenwus;

* YBEIOMJISIIOT TpaKJIaHWHA O HAIpaBIEHHH €ro oOpamieHHs Ha pPacCMOTPEHHE B JPYrou
rOCYJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIIPABJICHUS WIA HHOMY JOJDKHOCTHOMY JIUITY B
COOTBETCTBUU C UX KOMIICTCHITHCH.

5.4. Tlo pe3ynprataM TNPOBEPKH OOpAIICHUS COCTABJISICTCS MOTHBHPOBAHHOE 3aKIIIOYCHHE,
KOTOpO€ JOJDKHO COJAEp)KaTh OOBEKTHBHBIN aHadW3 COOpaHHBIX MarepuaioB. Ecim mpwm
MPOBEPKE BBISIBIICHHl HApYIICHUS IIPaB W OXPaHSEMBIX 3aKOHOM HWHTEPECOB Tpa)iaH,
HEJIOCTaTKH W yhoymeHuss B jgedrenbHocTH OV, 3710ynmoTpeOieHHs]  TOJDKHOCTHBIMH
MOJTHOMOYHMSIMH, TO B 3aKJIFOYCHHWU JIOJDKHO OBITh yKa3aHO, KaKue KOHKPETHO IpeIiararoTcs
(TIpUHSATBI) MEPHI MO0 BOCCTAHOBJICHUIO HAPYIICHHBIX MPaB U OXPAaHAEMBIX 3aKOHOM HHTEPECOB
rpaXkJiaH, YCTPaHEHUIO HEJJOCTATKOB M yIyHIeHH B AesrenbHocTr OY.

5.5. OOpamieHne cyuTaeTcsl pa3pelICHHBIM, €CIIM PAacCMOTPEHBI BCE IOCTABICHHBIE B HEM
BOTIPOCHI, MPHHATHI HEOOXOAUMBIC MEPHI U JaHbl UCUEPITBIBAIOIINE OTBETHI 3asBUTEN0. Eciu B
YIIOBJIETBOPEHUH OOpAaIICHUs] Tpa<JIaHWHA - OTKAa3aHO, OTBET JOJDKEH COJAEPKaTh YETKOE
pa3bsiCHEHUE TIOpsiIKa OOXAJIOBaHWS MPHHATOTO pEIIeHHs C YKa3aHWEeM oOpraHa WiH
JOJDKHOCTHOTO JIMIIA, KOTOPOMY MOKET OBITh HaIlpaBJIeHA JKajooa.



5.6. OtBer Ha oOpamieHue moanuchiBaetrcs 3aBenyromuM OV, MODKHOCTHBIM JIMIIOM JIHOO
YIOJHOMOYEHHBIM Ha TO JIULIOM.

5.7. OrBer Ha oOpameHue, noctynuBuiee B OV uiaM JOMKHOCTHOMY JuIy B ¢opme
AJIEKTPOHHOTO JOKYMEHTa, HampaBisiercs B (GOpMe 3JIEKTPOHHOTO JIOKYMEHTa IO ajapecy
AJIEKTPOHHOW TOYTHI, YKa3aHHOMY B OOpalleHUH, WM B MUCbMEHHON (hopMe MO MOYTOBOMY
azpecy, yKa3aHHOMY B OOpaIlleHUN.

5.8. OTBeThI 3asBUTEINSAM ME€UATAIOTCS HAa OJIaHKE YCTAaHOBJIEHHOM (POPMBI U PETUCTPUPYIOTCS 32
TEMU XK€ HOMEPaMH, 4TO U 0OpaIieHus..

5.9. B ciiydyae yCTHOro OTBETa 3asiBUTEIIO COCTABIJISIETCS COOTBETCTBYIOLIAS CIPABKA, KOTOpPAst
npuoOIaercs K MaTepuagaM paccMOTpeHust oOpaieHus. B xxypHane perucrpauuu oopamieHuit
rpaXJaH Jielaercs OTMETKa O TOM, YTO pe3yJbTaTbl PacCMOTPEHUsI OOpaleHHs] COOOIEHBI
3asiBUTEIIIO B IMYHOM Oecee.

5.10. PaccmorpenHble oOpallleHHs TpaxJaH, O KOTOPbIM HPUHSATHI COOTBETCTBYIOLINE
pelleHHs, a TaKkKe KOMHUU OTBETOB 3asBUTEISIM U Jpyrue JOKYMEHTbI, CBSI3aHHBIE C
paccMOTPEHUEM U pa3pelieHneM 00palleHuil, ¢ HaAnuchbio «B 1e10» U MOANUChI0 COTPYAHUKA,
OTBETCTBEHHOI'O 3a pa3pelieHue oOpalieHusl MO0 CYUIECTBY, MEpeJaloTCsi HCIOJHUTEIEM
JIeJIOIIPOU3BOUTENIO U1 (POPMHUPOBAHUS Jieja, BKIIOUEHHOTO B HOMEHKIIATYpy Aedl.

5.11. JIoKyMEeHTHI B JieJlaX pacroJiaraloTcs B XpoHOJIOrudeckoM nopsiake. Kaxmoe obpamienue u
BCE JIOKYMEHTBI, OTHOCSIIMECS K €ro pPacCMOTPEHHIO U Pa3peUICHUI0, COCTABISAIOT B JiENe
camocTrosiTenbHyto rpymmy. [Ipu popmupoBanuu nen nposepsercs NpaBUILHOCTh HAIlPABJICHUS
JOKYMEHTOB B JIEJIO, UX MOJHOTA (KOMILIEKTHOCTh). OOpallieHus rpakJiaH, He pa3pellieHHbIe 10
CYLIECTBY ITOCTABJICHHBIX B HUX BOIIPOCOB, MOIINBATH B JIEJIa 3aMPEIIACTCS.

5.12.JlokymMeHTbl M I@epenucka M0 OOpalleHHsM TIpaxJaH YUYUTHIBAIOTCA M XpaHATCS Y
NeIONPOU3BOJUTENST OTACIBHO OT JPYTUX JOKYMEHTOB. 3ampeuiaercs (pOpMUPOBAHUE [EI
WCIOJIHUTENISIMU U XpaHEHHE UX Y UCTIOJTHUTEIIEH.

5.13. Cpok xpaHeHHsI JeN C OOpalleHHsIMU TPaXIaH -5 JIeT MOocje OKOHYAHUS MX BEICHUS
JIeIONPOU3BOJCTBOM.  JleJ0mponu3BOAUTENb  HECET  OTBETCTBEHHOCTh 3a  COXPaHHOCTh
JOKYMEHTOB M0 OOpallleHusIM IpaxiaH. B ciydae HEOJHOKpaTHOro oOpallleHus IpaKJaHHHA
MATWIETHUH CPOK XpaHEHUsI MCUMCISETCS ¢ JaThl perucTpauuy mnocieAaHero odOpamienus. B
HEOOXOIMMBIX ciy4asx 3KcnepTHOM komuccuedr OY MoxeT ObITh NPUHATO pelieHHe 00
YBEJIMUEHUU CPOKA XpaHEHUs WM O MOCTOSIHHOM XpaHEHWU Haubosiee LEHHBIX MperioKeHUui
rpaxaad. Cpok XpaHEHMs >KypHajla perucrpauuu oOpallleHud TrpaxiaaH —5 JeT, KypHaja
JMYHOTO IpHUEeMa I'paXKaH —3 rojia Mociie UX OKOHYaHUSI.

5.14. Tlo wucTeyeHUM YCTAHOBJIEHHBIX CpPOKOB XpaHEHHS, JOKYMEHTbl IO MPEJIOKEHUIM
3asIBJICHUSAM U Kano0am rpakiaH MOJJIeKaT YHUUTOKEHHUIO, B COOTBETCTBUH C YCTAHOBJIEHHBIM
MOPSIIKOM.

6. Cpoku paccMoTpeHHs1 o0OpallieHUil rpakaaH

6.1. TlucbmenHoe oOpaileHue, MOCTYNHUBIIEE B YUPEKJIEHUE WM JOKHOCTHOMY JIHMIYy B
COOTBETCTBUU C UX KOMIIETEHIMEH, paccMaTpuBaeTcs B TedeHue 30 qHel co AHS perucrpauuu
MMUCBbMEHHOTO OOpaIieHusl.

6.2. B HCKITIOUUTENIbHBIX CIy4asx, a TAKXKE B Cllydae HalpaBJICHUs 3arpoca, IPelyCMOTPEHHOIO
1.5.3 nactosimero [lonoxkenust, pykoBoautens OV, OKHOCTHOE JHIO JTHO0 YIOJTHOMOYEHHOE
Ha TO JIMIIO BMpPaBE MPOJIUTH CPOK PacCMOTpeHHs oOpamenus He Oosiee yem Ha 30 mHEH,
YBEJOMHUB O MPOJJIEHUU CPOKa €r0 pacCMOTPEHUsS IpaKJaHHHA, HApaBUBLIEro obOpaiueHue. 6
6.3. O mpoJ/uleHHH CpOKa pacCMOTPEHHUs OOpalleHusi HUCIOIHUTENb HHPOPMUPYET TaKkKe
JIeJIONIPOU3BOIUTENS, OCYILIECTBISIONIET0 KOHTPOJb 32 HCIOJHEHUEM MOPYYEHHUS 10 JAHHOMY
oOpaiieHuo. B >xypHasie perucrpanuu oOpalieHuil TIpaxaaH JAeiaeTcs COOTBETCTBYIOLIAS
OTMETKA C yKa3aHUEM HOBOI'O CpPOKa PacCMOTPEHHUs oOpallleHus, JODKHOCTH U (aMUINM LA,
MIPUHSBIIETO PELICHUE O MPOJIEHUH CPOKA.



7. Illopsinok paccMOTPEHUsI OTeJIbHBIX 00palleHn i

7.1.B cnydae ecau B NUCbMEHHOM oOOpamieHui He yka3zaHa GaMuwius TIpaxkJaHUHa,
HaIpPaBUBIIETO OOpaIIeHNe W MOYTOBBIM aapec, 0 KOTOPOMY JIOJDKEH OBITh HAIpaBlIEH OTBET,
OTBET Ha OOpalleHne HE JAeTCs, a 3aBEAYIONINM IMPHHUMACTCS PEIICHUE O CIHCAHWUU JaHHOTO
oOpareHus B JIe0 .

7.2. Ecnu B ykazaHHOM 0OpaIlieHun COAEPKaTCs CBEACHUS O MOArOTAaBIMBAEMOM, COBEPIIIAEMOM
WIA COBEPIICHHOM NPOTHBONPAaBHOM [ESIHWM, a TaKXkKe O JIMIE, €ro IMOATrOTaBIUBAIOIIEM,
COBEPIIAIOIIEM HJIM COBEPIIUBIIEM, OOpalIeHEe TOUICKHUT HAMPABICHHIO B TOCYAapCTBEHHBIN
Oprat B COOTBETCTBHH C €T0 KOMIIETCHIIUCH.

7.3. OOpamenne, B KOTOpOM OOXaidyeTcsi CyJeOHOE pelieHue, B TeYCHHUE CEMHU IHEH CO JIHA
pETUCTpaAIlK BO3BPAIIACTCS TPAXKIAHWHY C Pa3bsCHECHHEM IOpPSIKa O0KAJIIOBaHUS TAaHHOTO
CyneOHOTO pEeIICHHS.

7.4. Tlpm TONyYeHUH NHCBMEHHOTO OOpalleHus, B KOTOPOM COJEpKaTCs HEICH3YpHBIC,
OCKOPOUTENbHBIC BBIPAKECHHUS, YIPO3bI )KU3HHU, 3I0POBBIO WIM UMYIIECTBY JAOKHOCTHOTO JIMIIA,
a TaKKe WIEHOB €ro ceMbH, pykoBoautenab OV BopaBe ocTaBUTh oOpalleHue 0e3 oTBeTa Mo
CYIIECTBY TIIOCTaBIICHHBIX B HEM BOIPOCOB M COOOMIMTH TPAXIAHWHY, HAINPAaBUBIIEMY
oOpailleHre, O HEJIONMYCTUMOCTH 3JI0yNoTpeOjaeHus: nmpaBoM. Perienue o cnucaHuM JaHHOTO
oOpailleHUss B J€JI0 M HalpaBJICHUU COOOLIEHUS 3asgBUTEII0 O HEIOIYyCTUMOCTHU
37I0YTIOTPEOICHUS TIPABOM IIPUHUMAETCS M TTOAMTUCHIBACTCS PYKOBOIUTEIIEM.

7.5. B cmywae, ecnu TEKCT MUCBbMEHHOTO OOpalIeHHs HE MOACTCS MPOYTEHHUIO, OTBET HA
oOpamieHne He TaeTcs ¥ OHO He TIOJUICKHUT HAPABICHUIO HA PACCMOTPEHUE B TOCY/AapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIpPAaBJICHHS WM JOJDKHOCTHOMY JIMIy B COOTBETCTBHH C WX
KOMIIETCHIMEH, 0 YeM B TCUCHHE CEMHU THEW CO IHS PErucTpalud OOpamieHHs cOoOoOIIaeTcs
rpaXKJIaHUHY, HalpaBUBLIEMY OOpalleHue, eciau ero (GaMuiaus U MOYTOBBIA a/pec MOJIAITCS
NpoYTeHUI0. PemeHne o crnucaHuyM JAaHHOTO OOpalieHHss B IO W COOOIICHWH 3asiBUTEIIO
MIPUHUMAIOTCS U TIOIITUCHIBAIOTCA 3aBeaytoum OVY.

7.6. B ciiyuae ecii B TUCBMEHHOM OOpaIeHNH TPakJaHHHA COJEPKUTCS BOIPOC, Ha KOTOPBIHA
€My HEOJHOKPAaTHO JaBaJlUCh ITMCBMEHHBIE OTBETHI MO CYIIECTBY B CBSI3HM C paHee
HaNpaBJICHHBIMU OOpAIICHUSIMH, U TIPH 3TOM B OOpAalICcHUH HE TPUBOJISATCS HOBBIC TOBOIBI HIIH
obcrosiTenscTBa, pykoBomutenabr OV BopaBe MNPUHATH pEHICHHE O O€30CHOBATEIBHOCTH
OUYEPEHOTO OOpAIICHHUS U MPEKPAIICHUHN TIEPETTHCKU C TPAKIAHUHOM IO TAHHOMY BOTIPOCY. TIPU
YCIIOBHH, YTO yKa3aHHOE OOpalleHre U paHee HarpaBiisieMble 00paleHus HAITPABISUIACH B OJIUH
M TOT K€ TOCYJapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIIPABIICHUS WM OJHOMY M TOMY K€
NOJDKHOCTHOMY Jumy. O JaHHOM pENICHHH YBEIOMIISACTCS TPaKIaHWH, HaNpPaBHBIIHI
oOpareHue.

7.7. B ciydae eciy OTBET IO CYIIECTBY MOCTABIEHHOTO BOTIPOCa B OOpAIIEHMH HE MOXKET OBITh
naH 0e3 pas3riamieHus] CBEICHUH, COCTABISIONINX OXpaHsAeMYI0 (enepanbHBIM 3aKOHOM TaiiHy,
rpaXJIaHWHY, HalpaBHBIIEMY oOOpamieHHe, COOOmaeTcs O HEBO3MOXXHOCTH JaTh OTBET IO
CYIIECTBY B CBSI3H C HEIOITYCTUMOCTBIO pas3rilamleHus YKa3aHHbBIX CBEACHUH.

7.8. B ciydae, eciiu IpUYUHBI, 110 KOTOPBIM OTBET IO CYILLIECTBY IOCTaBJICHHBIX B 0OpalleHUH
BOIIPOCOB HE MOT OBITh JIaH, B TOCJEIYIOUIeM OBUIM YCTPaHEHBI, TPKIAHWH BIIPAaBE BHOBD
HanpaBuTh oOpameHue B OY WiIN COOTBETCTBYIOMIEMY JOHDKHOCTHOMY JIHILY.

8.Opranusanus pa6éoTsl N0 JTUYHOMY NPUEMY I'PAKIAH

8.1. Jlnunelii mpuem rpaxnaad B OY mpoBoautcs 3aBenyoomuMm OY. Wudopmanus o mecrte
npueMa, a Takke 00 YCTaHOBJIEHHBIX JJISi IpUEMa JHSAX M 4Yacax JOBOAMUTCA JI0 CBEACHUS
IPaKJIaH.

8.2. I'padbuk m mOpAmOK JMYHOrO mnpuema rpaxkgaH B OY ycTaHaBIWBAETCS MPUKA30M
PYKOBOJUTENS M TOMEIIAeTcs y KaOMHETa 3aBeaylouiero, MHGOPMAlMOHHOM CTEHJE, cailTe



YUPEXKJEHUSI C LEJIbI0 JOBEICHHUS 10 CBeAEHUs TpaxnaaH. llpuem rpaxjaaH NnpoBOIUTCS B
CITyK€OHOM KaOWHEeTe 3aBEAYIONIETO B TIOPSAJIKE OUYEPETHOCTH.

8.3. 3amenyrowmuil, ans oOecredeHHs] KBaTU(PHUIMPOBAHHOTO pEHICHHs] IOCTaBJICHHBIX
IIOCETUTEJIEM BOIIPOCOB MOKET IPUBJIEKATh K UX PACCMOTPEHUIO APYruX COTpyaHUKOB OVY.

8.4. Ilpu nuuHOM mpHeMe TpakIaHUH IPEIbIBISET JOKYMEHT, YIOCTOBEPSIOLUIUIN €ro JINYHOCTb.
8.5. CoxepxaHue yCTHOTO OOpaleHHs 3aHOCUTCS B KAPTOUKY JIMYHOIO MpueMa rpaxjaHuHa. B
cllydyae, €CJIM U3JI0)KEHHbIE B YCTHOM oOpameHuu (akTbl U 00CTOSATENbCTBA SBISIOTCS
OYEBUJIHBIMU U HE TPEOYIOT IONOJIHUTEIBHON MPOBEPKH, OTBET Ha OOpalleHHE C COIacus
rpaXXJaHUHA MOXKET OBITb JaH YCTHO B XOJ€ JIMYHOIO IpHEMa, O YeM [IeJIaeTCsl 3aluCh B
KapTOUKe JMYHOTO IpHUeMa I'paxkJaHuHa. B ocTaibHbIX ciayyasx JaeTcs MUCbMEHHBIN OTBET MO
CYLIECTBY IIOCTABJIEHHBIX B 0OpallleHnH BOIIPOCOB.

8.6. IlucekMenHOe oOpallieHue, NPUHATOE B XOJ€ JIMYHOTO MpPHEMA, MOJUIEKUT PEerucTpanuu u
PaccMOTPEHUIO B OPSAKE, YCTAaHOBJIEHHOM HacTosiuM [osoxxenuem.

8.7. B cnyuae, ecnu B oOpallleHUH COJEPXKATCSI BOIPOCHI, PEHIEHHE KOTOPBIX HE BXOAMUT B
koMmriereHiuo OV, rpaxJaHuHy JaeTcsl pa3bsCHEHHE, Ky/Ja U B KaKOM IOpsJIKE eMy ClIeqyeT
00paTUThHCA.

8.8. B xo/1€ TMYHOTO MpHeMa rpakIaHuHY MOKET ObITh OTKa3aHO B JAJIbHEHIIIEM PacCCMOTPEHUH
oOpallleHus, €cau €My paHee Obul JaH OTBET IO CYIIECTBY IOCTaBJICHHBIX B OOpalleHuu
BOIIPOCOB.

8.9.Ilpn HEOOXOTUMOCTH TpakJAaHAM TMPEJIaraeTcs W3JI0KHUTh CYTh BOIPOCAa B MHUCHMEHHOM
Buse. [lucbMeHHoe oOpalleHHe B 3TOM CiIydae PErucTpUpyeTcss U paccMaTpUBaeTcs B
YCTaHOBJIEHHOM MOpsi/IKEe, a B KapTouke jaenaercss orMmerka «lIpunsr noxyment», No u nata
perucrpaum.

9. KoHTpo.b 32 co6./110/1eHHeM MOPSIKA PACCMOTPEHHs 00paIeHuii rpaxIaH

9.1. 3aBemyromuii OCYIIECTBISIET HEMOCPEICTBEHHBIM, B TIpeaeIax CBOCH KOMIICTCHIIHH,
KOHTPOJIb 3a COOJIOEHHEM YCTAaHOBJIEHHOTO MOpSAIKAa PACCMOTPEHMsI OOpalleHuil rpakiaH,
aQHAIM3UPYET COJACPIKAHUE MOCTYNAIONMIUX OOpaIleHUH, TPUHUMAET MEPHI 10 CBOCBPEMEHHOMY
BBISIBJICHUIO Y YCTPAHEHUIO IPUUMH HapyIIEHHUS [IpaB, CBOOO U 3aKOHHBIX MHTEPECOB IPak/aH.

10.0OTBeTCcTBEHHOCTH 32 HapymeHue ®3

10.1. Jluma, BHUHOBHBIE B HapyuieHun @PenepanbHOro 3aKOHA, HECYT OTBETCTBEHHOCTb,
IIPEAYCMOTPEHHYIO 3aKOHO1aTenbCTBOM Poccuiickoit Penepanuu.

11. Bo3memeHue NPUYUHEHHBIX YOBITKOB H B3bICKAHHME IOHECEHHBIX PACXO0J0B MPH
paccMOTpeHuH O0paleHu i

11.1. 'paxxaaHnuH UMeeT MpaBO Ha BO3MEIICHUE YOBITKOB U KOMIIEHCAIIMIO MOPAJIBHOTO BpE/a,

MPUYMHEHHBIX HE3aKOHHBIM JelcTBUEM (0e3/1efCTBUEM) PYKOBOJIUTENSI WIM JOJHKHOCTHOTO
WA TIPU PacCMOTpeHUH oOparieHusi, 1mo pemeHuto cyna. 11.2. B ciydae ecnu rpaxmaaHuH
yKa3zajg B OOpallleHMHM 3aBEJOMO JIOKHBIE CBEAEHHUS, pacXoJbl, IMOHECEHHbIE B CBS3H C
paccMoTpeHreM 00palieHus, MOT'yT ObITh B3bICKaHbl PYKOBOJUTENEM C JAHHOTO MPaXKJaHUHA I10
pEeLIeHuIOo cyaa.

12. ITopsinox u3menenus Ilosioxkenus.

12.1. Hacrosee [1onoxxeHne MOKET U3MEHATHCA U IOTIOTHATHCS.
12.2. Cpoxk geiictBust nanHOTO [los10KEHUS 10 3aMEHBI HOBBIM.



